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[TonoxeHue o 3amuTe NEPCOHAIBHBIX JAHHBIX O0OYYAIOLIUXCS U
paboraukoB MKOY COUI c.Crapsiit Uprok MaambpkcKoro
pariona Kuposckoii obmactu

Hacrosmee Tlonoxenue o 3amure MEPCOHANIBHBIX JaHHBIX PaOOTHUKOB U
oOyvaromuxcsa (manmee — IlomokeHue) pa3pabOTaHO C  IEJIBKO  3aAIUTHI
uH(OpMaILINK, OTHOCSAIIECHCS K JHUYHOCTU W JIMYHOW KU3HUM pPaOOTHUKOB U
obygaromuxcs MKOYVY COIII c.Crapsiit Uprok  (manee — OO), B COOTBETCTBUU C
nyHKToM 1 crateu 23, cratheid 24 Konctutyiuu Poccuiickoit @enepanuu, ['naBoit
14 TpynoBoro konekca Poccuiickoit ®@enepanuu u denepanbHbIMU 3aKOHAMHU
HOpMaTUBHBIMU akTamu OT 27 wutonsg 2006 roma Ne 149-03 «O6 umHboOpMmanuu,
UH()OPMAIIMOHHBIX TEXHOJOTHUAX M O 3amute HHpopmamuu», ot 27 utons 2006
roaa Ne 152-@3 «O nepcoHaNbHBIX AaHHBIX» (C M3MeHeHus MU Ha 23.12.2010).

1. Oo0ume mo1oKeHus

1.1. TlepcoHanbHble JaHHBICE — JFOOAs WHQpOpPMAIUSA, OTHOCSIIASACA K
ONpeNeNEHHOMY WJIM ONpENeIIeMOMY Ha OCHOBAaHMHM TaKoW WHGOpMaIuu
¢usndeckoMy UMy (CyOBEKTY IEPCOHANBHBIX JAaHHBIX), B TOM YHCIE €ro
damwIns, UMsi, OTYECTBO, T'OJI, MECSII, 1aTa U MECTO POXKJICHHUS, aJipec, CEMEIHOE,
COIMAJIbHOE, MMYIIECTBEHHOE TOJOKEeHHne, oOpa3oBanue, mpodeccus, TOXObl,
napyrasi ”HOpMaIus.

1.2. TlepconanbHble JaHHBIE paOOTHHKA — WHpOpPMaALUA, HEOOXoaMMas
paboTomaTento B CBS3U C TPY/IOBBIMU OTHOIICHUSIMU M KACAIOMAsCsd KOHKPETHOTO
paboTHHKA.

[lepconanbubie nanHbBIe OOydJarommxcs — uHpopmanusa, Heooxogumas OO B
CBSI3U C OTHOUIEHUSMH, BOZHHKAIOIIMMU MEXAY 00ydarouuMcs, €ro poauTeNsIMU
(3akonHbIMU TipeacTaButensiMu) u OO.

1.3. OOpaboTka nEepCOHANBHBIX JAaHHBIX — JEHWCTBHSA (Omeparuu) C
MEePCOHATBHBIMU JTAHHBIMHU, BKIIOYas CcOOp, CHUCTEMATH3alUI0, HAKOIUICHUE,
XpaHEHHE, YTOYHEHHE (oOHOBIIEHUE, WU3MEHEHHUE), WCMOJIb30BAHUE,

pacripocTpaHeHue (B TOM 4YHUCJIE Tmepenady), 00e3nuyuBaHue, OJIOKHMPOBAHMUE,
YHUYTOXEHUE MEPCOHATBHBIX JIaHHBIX.

Pacnpoctpanenue mnepcoHaldbHBIX AAHHBIX — JIEUCTBUSI, HAIpaBJICHHBIE Ha
nepegayy IMEpCOHANIBHBIX JAHHBIX OINpENeIEHHOMY Kpyry Jjul (mepenada
MEePCOHAIBHBIX JIAHHBIX) WM Ha O3HAKOMIICHHE C MEPCOHAIbHBIMU JAaHHBIMU
HEOTPAaHUYEHHOTO Kpyra JHUIl, B TOM 4YHCJI€ OOHAapOJOBaHUE MEPCOHATBHBIX



JAHHBIX B CPEJCTBaX MaccoBOW MHdOpMaluM, pa3MelleHre B WHPOPMAIIMOHHO-
TEJIEKOMMYHHMKAIIMOHHBIX CETSAX WM MPEJOCTaBICHUE JOCTYIMa K MEPCOHAIbHBIM
JTAHHBIM KaKUM-JTMOO MHBIM CITIOCOOOM.

Ucnonw3oBanue mepcoHANbHBIX JaHHBIX — JICUCTBUA (omepauuu) ¢
MEePCOHAIBHBIMU JTaHHBIMHM, COBEpIIIA€MbIE OINEpPATOPOM B IEIAX MPUHATHS
pELIEHUM WM COBEPLICHUS WHBIX JEHUCTBUN, IOPOKIAIOMMNX FOPUIAYECKUE
MOCJICACTBUS B OTHOIIEHUM CYOBEKTa MEPCOHAIBHBIX AHHBIX WA APYTUX JIHUIL
00 UHBIM 00Pa30M 3aTparuBarOIIUX MPaBa U CBOOOABI CYObEKTa MEPCOHATBHBIX
JAHHBIX WIW JPYTUX JUII.

OO611e10CTyIIHBIC TIEPCOHATBHBIC JaHHBIE — MEPCOHANbHBIE JaHHBIE, HOCTYI
HEOTPAaHUUYECHHOT'0 Kpyra JIMI] K KOTOPBIM MPEIOCTaBJICH C corjacus CcyObeKTa
NEePCOHANBHBIX JAaHHBIX WJIM Ha KOTOPbIE B COOTBETCTBUU C (eaepaibHbIMU
3aKOHAMHU HE pacrpocTpaHseTcs: TpeOoBaHuEe COOMIOAeHNS KOH(DUICHIIMATIBHOCTH.

1.4. K nepcoHanbHbIM AaHHBIM PaOOTHHKA, MOJy4yaeMbIM pabOTOJATENEM U
MO/JICKAIIMM XpaHEHHUIO Yy paboTojaresis B TMOPSAIKE, MPETyCMOTPECHHOM
JIEHCTBYIOIIMM 3aKOHOJATEILCTBOM M HacTtosAmuM [lonokeHueMm, OTHOCSTCSA
CJICAYIOIINE CBEJICHUS, COJIEpKAIECs B TMYHBIX JeIaX paOOTHUKOB:

— MACIIOPTHBIC JIaHHBIC PAOOTHHUKA,

— NHH;

— KOIKA CTPaxOBOTO CBHJIETEJIBCTBA T'OCYAAPCTBEHHOIO IIEHCUOHHOTO
CTpPaxOBaHUS;

— KONHUS JOKYMEHTa BOMHCKOTO Yyd4eTa (11 BOEHHOOOS3aHHBIX M JIHII,
NOJITIKAIIUX TPU3BIBY HA BOGHHYIO CITYKO0Y);

— Komusi JOKyMeHTa 00 oO0pa3oBaHuM, KBaJU(UKAIUU WIA HAJIUYUH
CHEeIMAJIbHBIX 3HAHUM;

— QHKETHBIC JIaHHbBIE, 3aMIOTHEHHBIE PAOOTHUKOM TPHU MOCTYIUICHUN Ha paboTy
WM B TIpoliecce paboThl (B TOM 4YHCIe — aBTOOMOTpadusi, CBEACHUS O CEMECHHOM
MOJIO)KEHUH PpaOOTHHKA, IEpeMeHe (paMUINK, HATUYUH JIeTeH U WK IUBEHIIEB);

— JIOKYMEHTBI O BO3pacTe MaJIOJIETHUX JIETEH U MECTe MX 00yUCHHUS;

— JIOKYMEHTBl O COCTOSIHUM 3I0pOBbSl JETEH M JPYyruX pPOJCTBEHHUKOB
(BKJTIFOUAs cripaBKU 00 MHBAJIMAHOCTH, O HAIMYUU XPOHUYECKUX 3a00JI€BaHmi);

— JOKYMEHTBI O COCTOSIHUU 3/J0pOBBsl (CBeNEHHS 00 WHBAIUIHOCTH, O
OEpEeMEHHOCTH U T.I1.);

— WHBIE JOKYMEHTHI, KOTOpHIE C YYeTOM chenupuku paboTel U B
COOTBETCTBHHM C 3aKoHOAaTenbcTBOM Poccuiickoit denepanuu MODKHBI OBITH
MpeAbSABICHb PAOOTHUKOM IPHU 3aKJIIOYEHUU TPYAOBOTO AOTOBOPA WU B MEPHUOT
€ro JeicTBUA (BKIIOYAsI MEIUIIMHCKHUE 3aKIFOUECHUS, MPEIbABISIEMbIE PAOOTHUKOM
IpU  TMPOXOXKIECHUU OOS3aTEIbHBIX MPEABAPUTEIBHBIX U  MEPUOJUYECKHUX
MEIUIIMHCKUX OCMOTPOB);

— TPYAOBOM JOTOBOD;

— KOIUHU MPUKA30B O MPUEME, MEePEeBOJIaX, yBOJIbHEHUU;

— mM4Has KapTodka 1o gopme T-2;

— 3asIBJICHUS, OOBSICHUTEIIbHBIC U CITY>KEOHBIE 3aIMUCKU PAa0OTHUKA;

— JIOKYMEHTBl O TIPOXOXJIEHUU paOOTHUKOM aTTeCTallid, MOBBIIICHUS
KBaJu(puKaIum;

— WHBIE JOKYMEHTHI, COJEpXKAlllie CBEACHUS O paOOTHUKE, HAXOXJCHHE



KOTOpPbIX B JIMYHOM JieJe pabOOTHHKA HEOOXOAMMO i1 JOKYMEHTAJIbHOIO
odopMIIEHUS] TPYAOBBIX MPABOOTHOUIEHUNW C PAOOTHUKOM (BKJIFOYAsi MPUTOBOPHI
CyJa O 3ampeTre 3aHMMAaThbCs NEeJaroruyeckoil AesTENbHOCTHIO WM 3aHUMATh
PYKOBOJAIIKE JOJIKHOCTH).

1.5. K mnepcoHallbHbIM JaHHBIM oOydaromuxcsd, mnoiaydyaeMbiM OO wu
noanexamuMm xpaHeHuto B OO B mopsike, NpelyCMOTPEHHOM JEHCTBYIOLIUM
3aKOHOJATENbCTBOM M HacTosiuuM [lojokeHueM, OTHOCATCS —CIEAYIOIIUE
CBEJICHUS, COJIepKAIIHUECS B JIMYHBIX JIeJIax O0yUYarOIIUXCs:

— TOKYMEHTBI, Y0CTOBEPSIOIIME JTUYHOCTh 00yUaromerocs (CBUAETENbCTBO O
POKJIEHUU WIH MACTIOPT);

— JIOKYMEHTBI O MECTE€ MPOKUBAHUS;

— JIOKYMEHTBI O COCTaBE CEMbH;

—  TacHopTHhIE  JaHHble  poauTened  (3aKOHHBIX  MpEJCTaBUTENEH)
oOyyaroierocs;

— TOKYMEHTBI O TTOJIy4YeHUH 00pa30BaHMsl, HEOOXOIUMOTO JJIs OCTYIUICHHS B
COOTBETCTBYIOLIUI KJacc (JIMYHOE JIeNI0, CIIPaBKa C MPEABIAYILIETr0 MecTa y4eObl U
T.IL.);

— TIOJTUC MEJUIIMHCKOTO CTPaXOBaHMUS;

— JOKYMEHTBl O COCTOSSHUM 37I0pOBbsl (CBeJeHUS 00 WHBAJIUIHOCTH, O
HAJIMYUU XPOHUYECKUX 3a00JIeBaHUM, MEIUIIMHCKOE 3aKII0YeHHEe 00 OTCYTCTBHUH
IPOTUBONOKA3aHUM JIsi 00y4eHUsI B 00pa30BaTEbHOM YUPEKICHUU KOHKPETHOTO
BUJa M THUIMA, O BO3MOXHOCTHM M3YYEHHS TPEIMETOB, MPECTaBISIONINX
MOBBIIIEHHYIO OMTACHOCTD VISl 3/I0POBbS U T.I1.);

— JIOKYMEHTBI, MOJTBEPXKJIAIOIINE MpaBa Ha JOMOJHUTENbHBIC TapaHTHUH U
KOMIICHCAIIUU 1o OTIpeIeTICHHBIM OCHOBaHHUSIM, MPETyCMOTPEHHBIM
3aKOHOJATENBCTBOM (POIUTEIM-UHBAIHUIBI, HETOIHAsI CEMbs, peOCHOK-CUPOTa U
T.IL.);

— WHBIE JOKYMEHTBI, COJEpKalllue IEepCOHAIbHBIE JaHHBIE (B TOM YMCIE
CBCJICHHS, HEOOXOIMMBIC JUIS TIPEJOCTaBIICHHS OOydJarolmeMycs TapaHTHH |
KOMIICHCAIIM, YCTAaHOBJICHHBIX JIEUCTBYIOIUM 3aKOHOAATEILCTBOM ).

PonuTenu (3aKoHHBIC MPEICTABUTEIN) MOTYT COOOIIUTh MHBIE CBEICHUS, C
KOTOPBIMH CUMTAIOT HYKHBIM 0O3HAKOMHUTH PAa0OOTHUKOB IIIKOJIBI.

2. OcHOBHBIE YCJIOBUS MPOBeIeHUsSI 00PA0OTKH MEPCOHATBHBIX TAHHBIX

2.1. OOpazoBarenpHasi OpraHW3alUsg ONpEneNIseT 00beM, COAepKAHUE
o0pabaThiBaeMbIX TIEPCOHATBHBIX JAHHBIX PAOOTHHUKOB W  OOyYarOmIUXCS,
pykoBoacTBysACh Konctutynuein Poccuiickoin ®enepanuu, TpyaoBbIM KOAEKCOM
Poccuiickoit ®enepaunu, 3akonoMm P® ot 29.12.2012r. Ne 273-®3 «O6
oOpazoBanuu B Poccuiickoii denepanunn» U UHbIMU (eepaibHbIMU 3aKOHAMMU.

2.2. OOpaboTka TEPCOHATBHBIX JAaHHBIX PAOOTHUKOB OCYIECTBISAETCS
UCKIIIOYUTEIBHO B LENsAX oOecreyeHusi COOMIOJEHUS] 3aKOHOB M HMHBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB, COACHCTBUS PAaOOTHHKAM B TPYAOYCTpPOMCTBE,
0oOy4YeHHMH ¢ TMPOJBHXKEHMH TO0 CIyXkO0e, a Takke oOecredeHus JUYHOU
0€30MacHOCTH PAOOTHUKOB, COXPAHHOCTH HMYIIECTBA, KOHTPOJISI KOJMYECTBA U
KauecTBa BHITIOJIHIEMON pabOTHI.



O06paboTKka MepCcOHANbHBIX JTaHHBIX O0YYaIOMIErocs MOXKET OCYUIECTBIISITHCS
UCKITIOYUTEIFHO B IENAX oOecreyeHus COOMIOJACHHUS 3aKOHOB M WHBIX
HOPMATHBHBIX TIPABOBBIX aKTOB; COJCUCTBUS oOydaromuMmcsi B 0OydYeHHH,
TPYAOYCTPOMCTBE; OOecrevYeHnss MX JUYHOW 0e30MacHOCTH; KOHTPOJS KauecTBa
oOydeHHs 1 00eCrIeYeHHs] COXPAaHHOCTH UMYIIECTBA.

2.3. Bce nepcoHalibHbIE JJaHHBIE PAOOTHUKA MPEIOCTABISAIOTCS paOOTHUKOM,
3a HMCKJIIOUYEHHEM CIy4yaeB, MPEeIyCMOTPEHHBIX ¢eaepanbHbIM 3akoHOM. Ecmun
NEepCOHAIbHBIE JaHHbIE PAaOOTHHKA, BO3MOXKHO, TMONYYUTh TOJBKO y TpeThei
CTOPOHBI, TO paboTojarenab 00si3aH 3apaHee YBEAOMHUTh 00 3TOM paOOTHUKA U
NOJMYyYUTh €ro MHUChMEHHOe corjacue. PabGoTomarens JOMKEH COOOUIUTH
paboOTHHKY O MEeNAX, MPEANoJiaraéMblX MCTOYHUKAX M CIOCO0ax MOJydeHUs
NEPCOHANBHBIX JaHHBIX, a TaKXke O XapakTepe TOUIekKAIIUX IOTYICHUIO
NEPCOHANBHBIX JTAaHHBIX M TOCIEACTBHAX OTKa3a pa0OTHHKA JaTh MHUCHMEHHOE
coryiacue Ha MX TMOJy4YeHHE.

2.4. Bce mepcoHaNbHBIE JaHHBIE HECOBEPIICHHOJIETHETO OOYYaloIIerocs B
Bo3pacte 10 14 7er (MaJloIeTHETO0) TMPEAOCTABIAIOTCS €ro  POAMTEISIMHU
(3aKOHHBIMHU TIpEACTaBUTENSAMHU). Eciu TiepcoHaNbHBIC IaHHBIE 00YyYaroNIerocs
BO3MOKHO TIOJIYYHTHh TOJIBKO Yy TpPETbE CTOPOHBI, TO POAUTENH (3aKOHHBIC
IPEICTABUTENN) 00 YUJaAIOIIETOCs TOJKHBI ObITh YBEIOMIICHBI 00 3TOM 3apanee. OT
HUX JIOJDKHO OBITH IMOJYY€HO MUChMEHHOE COTJIAaCHE Ha MOTy4YeHHE TIePCOHATBHBIX
JaHHBIX OT TpeThell CcTOpoHbl. PoguTenu (3aKOHHbBIE  IPEICTABUTEINHN)
00y4arouierocs: JOJKHbI ObITh MPOMH(POPMHUPOBAHBI O LENSX, MPEANOoIaraéMbliX
HCTOYHMKAX U CIIoco0ax MoJIy4eHHUs IEPCOHAIBHBIX TaHHBIX, a TAKXKE O XapaKTepe
HOJUIeKAIIMX HOJYyYEHUIO NEPCOHABHBIX JAaHHBIX U IOCIEACTBUSAX OTKa3za JaTh
MMCbMEHHOE COIJIaCUE Ha UX MOJyYEHHUE.

2.5. OO He uMmeeT mpaBa MoJiydaTh U 00padaThIBaTh MEPCOHAIBHBIC JaHHBIC
paboTHHKa, OO0y4Yaromerocss O €ro TOJUTHYECKUX, PETUTHO3HBIX W HWHBIX
yOEXKICHUSAX M YaCTHOM JKU3HU 0€3 MUCBMEHHOTO corjlacusi paboTHHKA, poauTeIeh
oOydJaromerocs.

OO He umeeT mpaBa Moixy4yaTh M 00pabaThiBaTh TMEPCOHATbHBIC JTaHHBIE
paboTHHKA, 00YUAIOIIETOCs O €r0 WICHCTBE B OOIIECTBEHHBIX O0BEAUHECHUSIX WU
ero mpoCcor3HON AESTEIBHOCTH, 32 HCKIIOYCHHEM CITydaeB, MPEeIyCMOTPEHHBIX
benepanbHbIM 3aKOHOM.

2.6. OO BmpaBe OCYyIIECTBIATH cOOp, Tepenady, YHUUYTOKECHHE, XpaHEHUE,
UCIIOJIb30BaHUE  MH(OpMAIUM O  TMOJMUTHYECKUX, PEITUTHO3HBIX, JAPYTHX
yOSXKIEHUSAX W YACTHOW JKM3HM, a Takxke HWHPOpMAIMH, HapYIIAIONeH TalHy
MEPEeNUCKH, TEeNePOHHBIX TIEPETOBOPOB, IIOYTOBBIX, TelerpadHBIX W HWHBIX
COOOIIEHMII:

— paboTHUKAa TONBKO C €ro MHCHhbMEHHOTO COTJacusi WIM Ha OCHOBaHWU
Cy/ICOHOTO peIICHHUS.

— 00ydJaromerocss TOJBKO C MHUCBMEHHOTO COTJIACHUS POJUTENCH (3aKOHHBIX
MPEICTaBUTENICH) MaJIOJIETHETO HECOBEPIIICHHOJETHETO OOYYArOmIerocss WM Ha
OCHOBAaHHHU CYACOHOTO PEIICHHUS.

3. XpaHeHMe, OﬁpﬂﬁOTKa H UCIIOJIB30BaHHUEC MEPCOHATBHBIX JAHHBIX

3.1. TlepconanpHbIe JaHHBIE pAOOTHUKOB B oOydaromuxcss OO xpaHsATCS Ha



6YMa)KHBIX H 3JICKTPOHHBIX HOCUTCIIAX, B CIICHUAIIBHO IPECAHAZHAYCHHBIX I
9TOT0 IMOMCIICHUAX, B MECTAax O6€CH€‘II/IBaIOI_HI/IX 3a1IUTy OT
HCCAHKIMMOHUPOBAHHOTO JOCTYIIA.

3.2. B nporiecce xpaHeHuUs1 IEPCOHATBHBIX JAHHBIX PAOOTHUKOB M 00YyYarOIUXCs
OO pomxHBI 00€CTIeUnBaTHCS:

— TpeOOoBaHUS HOPMATHBHBIX JOKYMEHTOB, YCTaHaBIMBAIOIIMX IpaBUIIA
XpaHEHUs KOHPUACHIIMAIbHBIX CBEACHUI;

— COXPAaHHOCTb HMEIOIIMXCA [AHHBIX, OTrpaHUYECHHE JIOCTyNa K HHUM, B
COOTBETCTBUM C 3aKOHOIATesNbCTBOM Poccuiickon ®denepanuy U HACTOALIUM
[TonoxeHuewm;

— KOHTPOJb 32 JOCTOBEPHOCTBHIO U MOJHOTON MNEPCOHANBbHBIX JAHHBIX, HX
peryisipHoe OOHOBJIEHHE M BHECEHUE 10 MEpe HEOOXOAUMOCTH COOTBETCTBYIOIIMUX
U3MECHEHUHU.

3.3. JocTyn K nepcoHaNbHBIM JaHHBIM paOOTHUKOB U o0yuaromuxcs OO uMeroT:

— TUPEKTOD;

—  3aMeCTUTENM  JUpeKTopa MO  Yy4eOHO-BOCIUTATEIbHOM  padoTte
(mepcoHanbHble  JaHHBIE  TOJNBKO  paOOTHUKOB,  HaXOASIIMXCA B  HX
HEMOCPEICTBEHHOM TOTYMHEHUH, TI0 HAIIPABIECHUIO JEATEILHOCTH);

— KJIACCHBIE  pPYKOBOAMTENW  (TOJBKO K  TEPCOHAJIBHBIM  JIaHHBIM
00y4JaromuXxcs CBOEro Kiacca);

— HHbIE paOOTHUKH, ompeneiseMble MmpukazoM aupekropa OO B mpezgenax
CBOEH KOMIETEHIUH.

3.4. Tlomumo nuu, yka3aHHbIX B 1. 3.3. Hactosmero [lonoxkeHus, mpaBo
J0CTyna K NEPCOHAIBHBIM JaHHBIM PAa0OTHUKOB M OOYYAIOIIMXCS UMEIOT TOJIBKO
JU1A, YIOJHOMOYEHHBIE AEHCTBYIOIINM 3aKOHOIATEICTBOM.

3.5. Jluma, wumeromme J0CTYyn K MEPCOHAIBHBIM JaHHBIM  OOs3aHBI
UCIIOJIb30BaTh TEPCOHANbHBIE JaHHbIE PAOOTHUKOB M OOyYarONIMXCS JHIIb B
HEJSIX, A1 KOTOPBIX OHU OBLITU TIPEIOCTaBICHBI:

3.5.1. TlepconanbHble NaHHBIE OOYYAIOUIMXCS HCIOJNB3YIOTCS ISl IIEJIeH,
CBSI3aHHBIX C OCYILIIECTBICHHEM y4e0HO-BOCIIUTATEIHLHOTO nporecca.
AnmuHucTpanus U nenaroruueckue pabotHukd OO UCHOIB3YyeT MEepCOHAJIbHBIC
JaHHbIE U1 (POPMUPOBAHUS KIIACCOB, COCTABJICHUS Y4eOHOr0 IUIaHa, COCTABICHUS
OTYETOB B BBIIIECTOSIINE OpraHU3alud, (OPMUPOBAHUS PA3NUYHBIX 0a3 JaHHBIX,
UL BO3MOXXHOCTH  IOAJEPXKUBATh CBSI3b C  POAUTENSIMU  (3aKOHHBIMU
MPEICTABUTEISIMH ), YIUTHIBATH OCOOCHHOCTH 00YYaIONIUXCsI MPU €r0 OOYYCHUH U
BOCIIUTaHUHU.

3.5.2. IlepcoHanpHble MAaHHbIE pPAa0OTHUKA HCIOJB3YIOTCA I IEJIEH,
CBS3aHHBIX C  BBIMIOJHEHUEM TPYAOBBIX  GyHKIMA.  Agmunuctpamus OO
UCIIOJIB3YyEeT NEPCOHAJbHbIE JAHHbIE, B YAaCTHOCTH, JUIsl PELIEHUS BOIPOCOB
aTTectanMy, (OopMUpOBaHHS Yy4€OHOTrO IUIAHA, COCTABJIEHHA OTUYETOB B
BBIIIECTOSIIME  OpPraHU3allM, (POPMUPOBAHMUS  pPa3IMYHBIX 0a3  JaHHBIX,
IPOJABHUKEHNA pPAOOTHUKOB MO ciyk0e, yCTaHOBJIEHMs pa3Mmepa 3apmuatel. Ha
OCHOBAaHHWH IEPCOHAJBHBIX JAHHBIX PEIIAeTCS BOIPOC O JONYCKE padOTHHKA K
HH(pOpPMAIINH, COCTABIISIIONIECH CITyKEOHYIO0 TalHY.

[Ipy mpUHATUYM pelIeHui, 3aTparuBalOIMX HHTEPECHl pA0OTHUKA, aIMUHHCTpALUs
HE UMEEeT INpaBa OCHOBBIBATbCS HA NEPCOHAIBHBIX JAHHBIX, IOJTYYEHHBIX



UCKIIIOUUTEIBHO B pE3ylbTaTeé UX AaBTOMATHU3UPOBAHHOW OOpabOTKH WU
ANEKTPOHHOTO nojydeHus. PaboTonarens Takxke HE BIpaBe MPUHUMAThH PELICHUS,
3aTparuBaroliue MHTEPeChl paOOTHHUKA, OCHOBBIBASICh HAa JIAHHBIX, JOIMYCKAIOIIUX
JBOSIKOE TOJKOBaHME. B ciydae eciauM Ha OCHOBaHUM NEPCOHAIBHBIX JaHHBIX
HEBO3MOXHO JOCTOBEPHO YCTAaHOBUTHb KakoW-mubo ¢akr, paboronaTelb
npeajaraeT pabOTHUKY NMPEJCTaBUTh MMCbMEHHbBIE Pa3bsiCHEHUS.

3.6. IlepcoHanbHble JaHHBIE paOOTHHKA OTPAXKAIOTCS B JIMYHOM KapTOuKe
pabotHuka (dhopma T-2), KoTOpas 3amoiHSAETCS TMOCHE U3IaHHUS TPHUKa3a O €ro
npueme Ha paboTy. JIMuHble KapTOYKM PAOOTHHUKOB XPAHATCS B CIELHUAIBHO
000pyAOBaHHBIX HECropaeMbIX IKadax B anpaBUTHOM mHopsake. JInuHble nena u
JUYHbIE KapTOYKH paOOTHUKOB XpaHATCA B OyMaXHOM BHJE B Talkax B
crenuanbHOM cerde, TOCTyI K KOTOPOMY UMEET CEKpeTapb U JUPEKTOP LIKOJIbI.

3.7. IlepcoHasibHbIE JTaHHBIE COTPYAHUKOB MOTYT TaK»Ke XpaHUThCS B
AJICKTPOHHOM BHJI€ B JIOKAJbHOW KOMIbIOTEpHOU ceTu. [locTosiHHBIN nocTyn (B
npenenax CBOEW KOMIETEHIIMHM) K JJIEKTPOHHBIM 0a3aM JaHHBIX, COJAEpKAIIUM
NepCOHAIbHBIC TaHHbIE pA0OTHUKOB, UMEIOT TOJIbKO agMuuucTparus OO.

Joctyn npyrux paOOTHHKOB K IEPCOHAIBHBIM JaHHBIM OCYIIECTBIIACTCS Ha
OCHOBaHHWH ITHCBMCHHOTO pa3pelnicHus pabOTHUKA W PACIOPSHKCHUS JIUPEKTOpa
IITKOJIBI.

3.8. [Tapoim s jmoctyma K 3JEeKTpoHHOM  6aze  gaHHbix OO
YCTaHABJIMUBAIOTCA JTUPEKTOPOM M COOOIIAIOTCA WHIUBUIYAIBHO COTPYIHUKAM,
UMEIOLTUM OCTYI K MEPCOHATLHBIM
JaHHBIM COTPYAHHUKOB. M3MeHeHue maposieil mpoUuCXOIUT He pexe, yeM | pa3 B
TpU MecsIIIa.

3.9. KonmpoBath 1 Jienath BBIMUCKH W3 MEPCOHABHBIX JaHHBIX PAaOOTHHKA
paspeniaeTcsi UCKIIOUYUTENFHO B CIY>KEOHBIX IENSIX ¢ MUChbMEHHOTO pa3perieHus
pabotnuka u qupekropa OO.

3.10. IlepconanbHbIe JaHHBIE OOYYAIOIIETOCS OTPAKAIOTCA B €0 JIUYHOM
7iese, KOTOpOE 3aloiHsIeTCs IMOcie W3laHus mpukaza o ero 3auucienus B OO.
Jlnuabie nena oOydaromiuxcss B ajadaBUTHOM MOpsJKe (GOPMHUPYIOTCS B TamKax
KJIACCOB, KOTOPBIC XPAHATCS B CIECIHAIBHO OOOpPYAOBaHHOM IIKady, AOCTyN K
KoTopomy umeeT anmMuaucTpaius OO U KilacCHbIE PYKOBOIUTEIH.

3.11. Bepnenue MUYHBIX J€]I H OTBETCTBEHHOCTh 32 COXPAHHOCTD JIMYHBIX T
BO3JIO’KEHO HA KJIACCHBIX PYKOBOIUTEICH.

3.12. IlepconanbHble MaHHBIE OOYYAIOMIMXCS MOTYT TaKXKe XpPAaHUTHCA B
3JIEKTPOHHOM BHU/JIE B JIOKAJIbBHOW KOMITBIOTEpHOU ceTH. [IpaBo mosmHoOro nocrymna k
AIEKTPOHHBIM 6azam JTAHHBIX, CoJiep KaInM MEePCOHATBLHBIC
JaHHBIE OOyYaromuxcs, uMeeT aaMuHuctpamus. OCTalbHBIE TEAaroruaecKue
pabOTHUKH UMEIOT JOCTYIT TOJIBKO K TOM MH(MOPMAIINK, KOTOpas UM HeoOXoanuma B
npeenax UCTIOTHEHUS UX TOJDKHOCTHBIX 00sI3aHHOCTEH.

3.13. Tlaponu moctyma k 0a3e MaHHBIX yCTAHABIMBAIOTCS TUPEKTOPOM U
COOOTIAIOTCS MHAMBUAYATHLHO PaOOTHHUKAM, MMEIOIINM JIOCTYIT K MEPCOHATBLHBIM
JTAaHHBIM COTPYIHUKOB.

3.14. KommpoBaTh U JAenaTh BBIMUCKA W3 TEPCOHATBHBIX JTAHHBIX
00yYJaroIMXCs Pa3penaeTcs HCKIIOYATEIHHO B CIIY)KEOHBIX TIENISIX ¢ TMCHMEHHOTO
paspelienus poauTenei (3aKkoOHHBIX npeacTaBuTeneil) u aupexropa OO.



4. Tlepenava nepcoHAIbLHBIX JAHHBIX

4.1. Tlpu nepenave nepcoOHaIbHBIX TaHHBIX PaOOTHUKOB M oOydatomuxcst OO
IPYTUM H0pUaAnYecKuM U pusndeckuM aunam OO noikHa coO01aTh CASAYIOINE
TpeOOBaHU:

4.1.1. TlepcoHanbHble AaHHbIE PaOOTHUKA, OOydYaroIIerocs HE MOTYT OBITh
COOOIIEHBI TPEThEH CTOPOHE 0€3 MUCBMEHHOIO COorjacusi pabOTHHKA, pOAUTENEH
(3aKOHHBIX MpeCTaBUTEIICH ) HECOBEPILICHHOJIETHETO (MayoneTHero)
o0yyJaroierocsi, 3a UICKJIFOUEHHEM CITy4aeB, KOT/1a 3TO HEOOXO0UMO ISt

IOPENYyNpeXICHUS yYrpo3bl JKU3HU M 370pOBbIO0 pabOTHMKA , OoOydarouierocs, a
TaK>Ke B CIy4asiX, yCTAHOBJICHHBIX (eJiepaibHbIM 3aKOHOM.

4.1.2. Jlupma, nonydvaronmye — NEpCcOHaJbHbIE  JaHHble  pabOTHUKA,
oOy4aromerocs: TOJKHbI MPEAYNPEXKAATHCS O TOM, YTO ITH JAHHBIE MOTYT OBITh
UCIIOJIb30BaHbl JIMIIb B LEJSAX, JJIsI KOTOpPbIX OHU coodmenbl. OO noimkHa
TpeboBaTh OT ATUX JHI MOATBEP)KIAEHHUSI TOrO, YTO 3TO MPaBUIO COOJIOJEHO.
JIuna, noayyaromye nepcoHalibHbIE TaHHblEe pabOTHHKA, 00ydaromerocs o0si3aHbl
co0Omoate  peXxuM  KOoH(UIeHIUMalbHOCTH.  JlaHHOE  MOJOXKEHHE  He
pacnpocTpaHsieTcs Ha 0OMEH MepCOHaIbHBIMH JaHHBIMU PaOOTHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM (he/IepaIbHBIMU 3aKOHAMH.

4.2. llepemaua mnepcoHaJbHBIX JaHHBIX pPaOOTHHMKA, OOydYarollerocs €ro
IPEICTABUTENSIM MOXKET OBITh OCYIIECTBICHA B YCTaHOBJIEHHOM JEHCTBYIOIIUM
3aKOHO/IAaTEIbCTBOM IOPSAKE TOJIBKO B TOM 00OBEME, KOTOpBIH HEOoOXOauM IS
BBITIOJIHEHUS YKA3aHHBIMU MIPEICTABUTEISIMU UX (YHKIIHI.

5. IlpaBa padoTHMKOB, 00Yy4alOIIMXCS HA o0ecredeHue 3alUThI
NMEePCOHAIbHBIX JAHHBIX

5.1. B nensx obecrnieueHus 3amUThl MEPCOHAIBHBIX JAHHBIX, XPAHSIIINXCA B
OO, paboTHUKHM, pPOAUTENH  (3aKOHHBIE  MPEJCTABUTENHM)  MAaJOJETHETO
HECOBEPIIICHHOJIETHETO 00yYa0IIerocs, UMEIOT IIPaBO:

5.1.1. MomyyaTs oNHYIO0 HHGOPMAIIUIO O CBOMX MEPCOHAIBHBIX JTAHHBIX U UX
obOpaboTke.

5.1.2. CBob6ogHOrO OECIIATHOTO JIOCTYIA K CBOMM TIEPCOHAIBHBIM JaHHBIM,
BKJIFOYAsl TIPABO Ha MOJTYYEHUE KOMUU JI000H 3amucu, coaeprKaIieii nepcoHanbHbIe
JaHHble  paOOTHHKA, 3a  HCKJIOYEHHEM  CIIy4aeB, MPEIyCMOTPEHHBIX
dbenepanbupiMu  3akoHamu. [lomydenue ykazaHHOW uWHQOpMAIMu O CBOUX
MEPCOHANBHBIX JAHHBIX BO3MOXHO TIpU JUYHOM OOpaimieHuu paboTHHKA,
poauTenei (3aKOHHBIX MPEICTaBUTENE) — K OTBETCTBEHHOMY 33 OpraHU3aluio0 U
OCYIIECTBIICHHE XPAHEHUS IEPCOHATBHBIX JAHHBIX pA0OTHUKOB.

5.1.3. TpeGoBaTh 00 WCKIIOYCHWH WIW WCIPABICHUN HEBEPHBIX WU
HETMOJHBIX TMEPCOHANBHBIX JAHHBIX, a TakKXKe JaHHbIX, O00pabOTaHHBIX C
HapylieHueM TpeOOBaHUN  JEHCTBYIOIIEIO  3aKOHOAATENbCTBA. Y KAa3aHHOE
TpeOOBaHUE JOJDKHO OBITh OPOPMIICHO MUCHMEHHBIM 3asiBICHHWEM paOOTHUKA Ha
nms qupekrtopa OO.

IIpn otkaze nmupexkropa OO UCKIIOYNATH WIM MCIPABUTH MEPCOHAIbHBIC
JaHHble  paOOTHHMKA  PaOOTHHUK, POJUTENb, 3aKOHHBI  TPEACTaBUTEINb



HECOBEPIICHHOJIETHEr0 00YyYaloIIerocss UMEeT MPaBo 3asIBUTh B MUCbMEHHOM BUJIE
aupektopy OO cBOeM Hecorjacuu, ¢ COOTBETCTBYIOIIMM OOOCHOBAHMEM TAaKOTO
Hecornacus. [lepcoHanbHbIe JaHHBIE OLIEHOYHOI'O XapakTepa pabOTHUK, POAUTEID,
3aKOHHBI MPEJCTaBUTENIb HECOBEPIIEHHOJETHErO0 00YyYaroUerocs HMMEET IPaBO
JTOTIOJIHUTH 3aBJICHUEM, BBIPAXKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHUS.

5.1.4. TpeboBate 00 wu3Bemenuu OO Bcex JHI, KOTOPHIM paHee ObLIU
COOOIIIEHbI HEBEPHBIE WJIU HETIOHBIC MIEPCOHANIbHBIC JAHHBIE PAOOTHHKA,

oOyuaromierocsi 000 BceX MPOU3BEACHHBIX B HUX HUCKITIOUEHUSIX, UCIIPABICHUSAX WU
JOTIOJTHEHUSIX.

5.1.5. OGxanoBatb B cyAe JIOOble HENpaBOMEpHbIE JEUCTBUS WU
oesneiictBust OO npu 06pabOTKE U 3aIUTE €r0 IEPCOHATBHBIX JAHHBIX.

6. O0s13aHHOCTH cy0ObeKTa MePCOHAIBHBIX JAHHBIX M0 00ecreYeHHI0
JAOCTOBEPHOCTH €ro NePCOHAJbHBIX JAHHBIX

6.1. B memax oOecnieyeHHs JOCTOBEPHOCTH IEPCOHAJIBHBIX JIAHHBIX
PabOTHUKU OOSI3aHBI:

6.1.1. Ilpu npueme Ha pabory B OO mnpencTaBisiTh YHOTHOMOYEHHBIM
padotnukam OO 10CTOBEpHBIC CBeICHHS O cebe B TOpsAAKe U 00BeMe,
IIPEYCMOTPEHHOM 3aKOHOATENBLCTBOM Poccuiickoit denepannm.

6.1.2. B ciayuae m3aMeHeHUs TEPCOHAIBHBIX JaHHBIX PaOOTHHKA: (haMHIINs,
UMs, OTYECTBO, aJIpeC MeCTa >KUTEIhCTBA, MACHOPTHBIC JaHHBIC, CBEICHUS 00
00pa30BaHUHU, COCTOSHUU 3[0pOBbs (BCIEACTBUE BBISABICHHUS B COOTBETCTBUU C
MEIUIMHCKAM 3aKJIIOUEHUEM MPOTHUBONOKA3aHUM IS BBIMOJIHEHUS PAOOTHUKOM
€ro JOJDKHOCTHBIX, TPYJAOBBIX 00513aHHOCTEH M T.I1.) COOOMATh 00 3TOM B TCUCHHUE
5 paboumx JgHEH ¢ JaThl UX U3MCHCHHM.

6.2. B memax oOecrnieueHUsT JOCTOBEPHOCTH IIEPCOHAIBHBIX JAaHHBIX
oOydJarommuxcs:

6.2.1. Poautenu, 3akoHHBIE TMPEACTABUTEIM  HECOBEPIICHHOJETHUX
oOy4arommxcs npu npueMe B OO mpeaocTaBisioT YIIOJTHOMOYEHHBIM pabOTHUKAM
OO nocToBepHBIC CBENICHUS O C€0€ ¥ CBOMX HECOBEPIICHHOJIETHUX JETAX.

6.2.2. B cmnydae wu3MEHEHHsA CBEJCHHH, COCTaBISIOMIUX TEPCOHAIBHBIC
TaHHBIC oOyuJarorerocs, poauTenu (3aKOHHBIE IIPEICTAaBUTEIIN )
HECOBEPIIICHHOJIETHETO 00ydaroIerocsi B Bo3pacte 10 14 et 00s13aHbl B TeUEHUE
Mecsila COOOIUTE 00 ATOM yMoJHOMOYeHHOMY paboTHUKY OO.

7. OTBEeTCTBEHHOCTD 32 HAPYILIIEHHE HACTOSIIET0 MOJI0KEHUS

7.1. 3a mapymenue nopsaka oopabotku (cOopa, XpaHEHHS, UCTIOIB30BAHUS,
paclpoCTpaHEHUsI U 3allUTHI) MEPCOHANBHBIX JAHHBIX JAOJKHOCTHOE JIUIIO HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C JICUCTBYIOIIUM
3aKOHO/AATEIHCTBOM.

7.2. 3a HapylIeHWE TNpaBWJI XPAaHEHHUS W HWCIOJIH30BAHUS TEPCOHATBHBIX
JTAaHHBIX, TMOBJIEKIIee 3a coOOM MaTepHallbHbIA yiiepO paboTomarelnto, pabOTHUK
HECET MaTepUalbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUM C JEHCTBYIOIIUM
TPYIOBBIM 3aKOHOJIATETLCTBOM.



7.3. MarepuanbHblii yuiepO, HAHECEHHbIH CYOBEKTY MEPCOHAIBHBIX JAHHBIX
32 CUeT HEHAJJIeKAILEr0 XPaHEHUS U HCIOJIb30BaHUSA MEPCOHAIBHBIX JAaHHBIX,
MOMJICKUT  BO3MELIEHUWIO B MOPSAKE, YCTAHOBIEHHOM  JCHCTBYIOIIMM
3aKOHO/ATEIbCTBOM.

7.4. OO BopaBe OCYHIECTBIATh 0€3 YBEJOMIICHHS YIOJIHOMOYEHHOTO OpraHa
IO 3alUTe MpaB CyObEKTOB MEPCOHATIBHBIX JAHHBIX JIUIIL 00pa0OTKY CIIEIYIOIINUX
MePCOHATBHBIX JIAHHBIX:

— OTHOCSIIIHUXCS K CyOBEKTaM MepPCOHATBHBIX JAaHHBIX, KOTOPBHIX CBSA3BIBAIOT C
OTEepPaTOpPOM TPYJOBbIE OTHOIIECHUS (paOOTHUKAM);

— MOJIYYEHHBIX OINEpPaTOpOM B CBA3U C 3aKJIIOYEHHEM JOTOBOpPA, CTOPOHOMU
KOTOPOT'O SIBISETCS CyOBEKT MEPCOHANIBHBIX JAHHBIX (0OyJarolmuics U Ap.), €CiIu
NEePCOHAIbHBIC JAaHHBIE HE PACIPOCTPAHSIOTCS, a TAKXKE HE MPEIOCTABIISIIOTCS
TPETHUM JuIlaM 0e3 corjlacusi CyObeKTa MepCOHATBHBIX JAHHBIX U UCIOJIB3YIOTCS
OMEepaToOpoOM MCKJIIOYUTENBHO JJIsl MCIOJHEHUS YKa3aHHOro JIOTOBOpa U
3aKJTIOUEHHMSI JOTOBOPOB € CYOBEKTOM MEPCOHAIBHBIX JaHHBIX;

— SIBJISFOIIUXCS OOIIEIOCTYTHBIMHU TIEPCOHAIBHBIMY JTAHHBIMU;

— BKJIIOYAKOIMMX B ceOsl TOJBKO (haMuiInM, UMEHa W OTYECTBa CYOBHEKTOB
NEePCOHANBHBIX JIAHHBIX;

— HEOOXOJIMMBIX B IESAX OJHOKPATHOTO MPOITyCKa CyObEeKTa MEpCOHATBHBIX
JAHHBIX Ha TEPPUTOPHUIO OO0PaA30BATEIBLHOTO YUPEXKACHUS WIM B HMHBIX
AHAJOTUYHBIX LIEJISX;

—BKJIFOUEHHBIX B HH(DOPMAIMOHHBIE CHCTEMBbl IE€PCOHAJBHBIX JIaHHBIX,
UMEIOIME B COOTBETCTBUU C (elepaibHBIMU 3aKOHAMU CTaTyc (enepanibHbIX
aBTOMATU3WPOBAHHBIX MH(POPMAIIMOHHBIX CHUCTEM, a TaKKe B TOCYAapCTBEHHbIE
MH(GOPMAIIMOHHBIE CUCTEMBI MIEPCOHAIBHBIX JAHHBIX, CO3/IaHHBIC B IEJSAX 3aIIUTHI
0€301acHOCTH TOCYIapCTBA M OOIIECTBEHHOTO TTOPSIIKA;

— oOpabaTeiBaeMbIX 0€3 HCIIOJIB30BAaHMUSI CPEJACTB AaBTOMATH3aIlUUd B
COOTBETCTBMM C (e[epalbHBIMU 3aKOHAMU WJIM WHBIMH HOPMAaTHUBHBIMU
npaBoBBIMU akTaMu Poccuiickoit deaeparuu, ycTaHABINBAIONIUMUA TPEOOBAHUS K
oOecrieueHnI0 0e30MaCHOCTH TEePCOHANBHBIX JaHHBIX NpH HX 00paboTKe M K
COOJIOICHUIO MPaB CYObEKTOB MEPCOHAIBHBIX JTAHHBIX.

Bo Bcex ocranpHbix cinywasx omnepatop (mupekrop OO u  (unm)
YIOJHOMOYEHHBIE MM JIMIla) 00s3aH HANpPaBUTh B YIOJIHOMOYEHHBIH OpraH IO
3allUTe NpaB CyObEKTOB MEPCOHAIBHBIX IAHHBIX COOTBETCTBYIOIIEE YBEAOMIICHHE.
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