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MNOJOXKEHHUE
o konpuaennuaabHoit ungopmanun B MKOY COII c.Crapeiii Upiok
MaaMBIKCKOTO paioHa

OO6uue nos10KeHus.

Hacrosmee IonoxeHne peryipyer B COOTBETCTBHHU ¢ ['paXKIaHCKUM KozeKcoM Poccuiickoit
denepanun, @DenepanbHbM  3akoHOM  Poccmiickoit  ®enmepamuu  «O6  mHpOpManmy,
uHpopMaTH3auMK ¥ 3amure  HHOOPMAUMM», HHBIME  (eNepaNbHBIMH  3aKOHAMH
¥ HOPMATUBHBIMHM TPaBOBbIMH akTaMu Poccuifckoii @enepauuy OTHOIICHUS, CBS3aHHBIC
C OXpPaHOM W HCIIOJNB30BaHWEM  KOHUICHIMANGHOW  HMHpOpMAaUuMH  pabOTHHKOB M
oOydaromuxcs 00pa3oBaTebHOr0 YUpexKAeHHs (anee - YUpeKICHHUE).

K KoHumenuuansHol wHbOpManuy (IepCOHANBHBIM JaHHBIM) OTHOCATCS [aHHBIC,
pasTiiallleHHe KOTOPHIX MOXET HAHECTH MAaTepHaibHBIA, MOPANbHBIA HIM HMHOH yuiepd
UHTEpecaM Y UpexIeHUs, ero pabOTHUKOB U 00yJarOmuXCsl.

B Kpyr Wi, MMEROIMX AOCTYN K KOH(UICHIMANbHOH HH(OPMAlUH, BXOIAT: AUPEKTOP
YVupexaeHns, €ro 3aMeCTUTENH, KIacCHbe  DYKOBOJHMTENHM, CTapilMi  BOXAarTbIM,
TpenojaBareNd, OyXraitep W JHUIO, OTBETCTBEHHOE 3a JENONPOM3BOIACTBO B YUPEKICHUHU
(ecu OHO UMeEETCS]). .
O6paboTKa KOH(pUIECHINATFHON HHPOPMAIMK B JJIEKTPOHHOM BHE OCYLIESCTBIIACTCS JIMIOM,
Ha3HAYCHHBIM MIPUKA30M JUPEKTOpA Y UpexkKICHHUS.

Ilepeuennb cBeneHnii KOH(PHIEHIHAJILHOIO XapaKkTepa

PykoBoauTeNnb YUpexIeHus ¥ Ha3HAUCHHbIC UM OTBETCTBEHHBIE 32 00pabOTKY IepCOHATBHBIX
JAHHBIX JIMLIA HECYT MEPCOHATBHYIO OTBETCTBEHHOCTh 3a IPaBUIIBHOCTH ONPEICTICHHS
CBeJICHHMH, COCTABIAIONIMX NEPCOHAIBHBIC TaHHBIE, UX 00paboTKy U XpaHeHue. [Ipu aToM OHH
JOIDKHBI PYKOBOJCTBOBaThCs Ykasom Ilpesunenta PO or 06.03.1997 Ne 188 (pex. ot
23.09.2005) «O6 yTBEpIKIEHNH TIEPEYHS CBEACHUM KOHQUIEHIUATIBHOTO XapaKTepay.
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[lepedens cBeneHu Cpox neicTBust

Dunancol

e

Caenienns 0 OyXranTepcKoM yueTe (3a HCKIIIOYEHHEM IOI0BOTO 3 roga
OanaHca).

1

Ceenenns 0 GUHAHCOBBIX OIEPALUIX. 3 roga

J 2L 5

CaezieHHs O BEJIMYKHE JOXOJ0B U PACXO/I0B, O COCTOSTHUN 3 rona
JeOUTOPCKOM U KPeTUTOPCKOH 33I0IKEHHOCTSX (3
HCKIIIOYEHHEM T'OI0BOTO OajiaHca).

1.4.

CaeneHus, coaepskaniuecs B QUHAHCOBO - JJOTOBOPHBIX CXeMax +1 rop mocie
VYupexaeHus. OKOHYAHUS JIeHCTBHS
JI0rOBOpa

JIuunas 6e30nacHocms cCOmMpPyOHUKO8

21

[lepcoHanbHbIE JaHHBIE, CBEACHHS O (aKTaX, COOBITUSX MOCTOSIHHO
00CTOATENBCTBAX YACTHOM KU3HH COTPYAHMKA.




2.2. | CBenmenus 00 MCIONB3YEMOH B KOJUIEKTUBE CUCTEME CTUMYJIOB, Ha nepuon neiictBus
YKPETUIAIOIIMX JUCIUIIINHY, ITOBBIIAIOIIMX IIPOU3BOIUTEIBHOCTD
TpyJa.
2.3. | Madopmanus o TMYHBIX OTHOIIEHMIX CICIIHATHCTOB KaK MEXY 3 rona
co00ii, TaKk ¥ ¢ pyKOBOJICTBOM, CBE/ICHUS O BO3MOXKHBIX
POTUBOPEUHSX, KOH(IIMKTAX BHYTPU KOJUIEKTUBA
3 ITepconanvhosie dannbie 06 00yHAIOUWUXCA
3.1. | IlepcoHanpHbIe JaHHBIE 00YYArOIIETOCS. TIOCTOSIHHO
3.2. | IlepconanbHble NaHHBIE POAUTENECH (3aKOHHBIX IPEJICTABUTENEH). MIOCTOSTHHO
3.3. | Cenenus, HeOOXOMUMBIE IS TIPEIOCTABICHHS 00yJaroIEMYCst MIOCTOSIHHO
rapaHTHil ¥ KOMIICHCAIMH, YCTaHOBIIEHHBIX JIEHCTBYIOIIM
3aKOHOJIATEIIHCTBOM. o
4 IHepconanvhsie dannble 0 0emax, OCMAsUIUXCA De3 noneYeHun
pooumenei
4.1. HeQCOHanLHLIe JTAHHBIE IETEN, OCTABIIUXCA O€3 MONeYeHUus IIOCTOSIHHO
poIuTENeH.
4.2. | IlepcoHanbHbIe JaHHbIE KAHAUIATOB B YCHIHOBUTEIU, IPHEMHBIC TIOCTOSIHHO
POIMTENHU, ONEKYHBL
5 be3onacnocms
5.1. | CBezeHHs O MOPSIKE U COCTOSIHUH 3aIUTH] KOH(HIEHIHAILHOMI TIOCTOSTHHO
uHpOpMaIIH.
5.2. | CBenenusd o 3alMIaeMbIX HHPOPMAITMOHHBIX pecypcax B TIOCTOSTHHO
JIOKAJIBHBIX CeTAX YUpexKICHHUS.
5.3. | CBenenus 00 OXpaHe OpraHu3ally, IPOIIYCKHOM H MIOCTOSIHHO
BHYTPHOOBEKTOBOM PEXUME, CHCTEME CUIHAIM3AIMH, O HATHIHUH
CpPEICTB KOHTPOJISL ¥ YIPABICHHUS IOCTYIIOM.

3. 3ammuTa KoHHIEHIIHATLHONH HHPOPMALIUH

3.1. 3ammura KoHQHIEHIUATLHON HHGOPMAIHH YIPEeXKIEHHS, Er0 PAOOTHUKOB, 00YYAIOIINXCS M UX
poauTenei (3aKOHHBIX MPEICTAaBUTENEH) COCTOMT B MPUHSITHHN KOMIUIEKCA MEP, HAIIPABJICHHBIX
HA OTPAaHMYEHHWE  JOCTYma K KOHOUICHIUWAnpHOH  WHpOpMAnMy  TPeThHX ML,
Ha MMPeIOTBPALCHHAE HECaHKI[MOHMPOBAHHOT'O pasriameHus KOH(UICHIIUAILHOH
uH(OpMAIMH, BHISBJCHWE TONBITOK PpasIalleHHs KOHOUIEHUMANbHOH —uHGbOpMauH
Vupex/IeHus, ero pabOTHUKOB, O0YYAIOLIEXCS i MX POIUTENEH (3AKOHHBIX NPEACTaBUTENCH),
TIpeceyeHne HApyIIeHWH XpaHeHHS KOH(MICHIHATbHOH HHOpMAWMK YUPEeXICHHS, €ro
PabOTHHKOB, OOYJAOIIMXCS ¥ UX POAUTENEH (3aKOHHBIX TIPEJCTABATENICH), TPUBJICUCHUE JIHIL,
HApyIIAIOIKMX PEKUAM KOH(HICHIHMANBHOH HH(MOpMAIMK YUPEKICHHUS, €ro pabOTHHKOB,
oOydarommxcs W HX pojuTeneil (3aKOHHBIX —TNPENCTABHUTEINCH) K yCTaHOBJIEHHOM
OTBETCTBEHHOCTH.

3.2.  O6s3aTebHBIM YCIOBHEM TPYAOBBIX JOrOBOPOB, 3aKIIOYaEMBIX C PAOOTHHKAaMH Y 4pexICHHs,
SIBIETCS YCIIOBHE O COBMIOIEHHH PAOOTHUKOM PEXHMa KOH(UIEHIMANbHON HH(bOpMAlKH.
PaGoTHHK, 0Opa0aTHIBAIOIME  MEPCOHANbHbIC  JAHHBlE W BJIAACIOIMA  MHOH
KOH(HICHITHATEHON HHOPMALKEH, TPeIYIPEeXIATCs IO/l PACIUCKY 00 OTBETCTBEHHOCTH 32
HapyLICHHE PEXMUMA XPAHEHUs CBeJeHUH KOH(UICHIMATBHOIO XapaKTepa.

3.3.  PykoBoauTens YUpEKICHHUS €KErOJIHO MPOBOIUT CPEAH JHIL, OTBETCTBCHHBIX 32 00paboTKy
IEPCOHANBHBIX JAHHBIX W BJIAJCIOMNX KOHOMIEHIMATbHOH HH(bOpMAlUeH, HHCTPYKTAX IO
COOIIONICHAIO pexnMa KoHduAeHIHATbHOH HHpopManyd. JlaHHBIE O NPOBEICHHOM
MHCTPYKTaKe PUKCHPYIOTCS B CIIENHATIBHOM KypHAe.

3.4. B kaHnenspuu  YUpeXICHHs  CO3MAIOTCS  YCJOBHs,  OIPaHHUYMBAIOIME  JIOCTYI

KKOH(l)I/IILGHLII/IaﬂBHOI‘/'I I/IH(l)OpMaLII/II/I TPETHUX JIUIY A HECAHKITMOHHUPOBAHHOE pasrjalleHue
KOH(I)HZ[GHHHZU’ILHO?I I/IH(i)OpMaHI/H/I, B TOM YHCJIC YCTAHABJIUBAIOTCA TCXHHYCCKHC cpeacTtaa



3aIMTHl OT HECAHKIMOHHPOBAHHOTO J0CTyna K MHGopMmanwk (Celibl ¥ METALIHYECKHE
SIUKHY JUIS XPaHEHAs! JOKYMEHTOB H IIP.).

5.5 AZIMMHHCTpAIHs NPEINPUHAMAET Mephl 0 BIABICHHIO (AaKTOB HApYIICHHs PExXHMA
KOHQUICHIMANbHOH HHOOPMAIMH YUPEkKIeHHs, €ro pabOTHHKOB, o0ydJarommxcsi U HX
ponuTenel (3aKOHHBIX TIPEICTABUTENEH ).

3.6. AJIMMHHCTpAIMsl TPEANPUHEMAET BCE JOMYCTUMBIC 3aKOHOM CIIOCOOBI IO TIPECEYEHHUIO
BHISBJIEHHBIX HApYIICHHH pekuMa KoH(UICHIHATbHOH HHGOpPMAIMHM YUPEKACHHS, ero
pabOTHHKOB, 00YHUAIOIIMXCS 1 UX POJUTENCH (3aKOHHBIX npeICTaBUTEINEH).

3.7. Jluma, BUHOBHBIE B HAPYIIEHHH PEXMMa KOH(HICHIMATBHOH HHPOpMAIHK YupexaeHus, ero
pabOTHHKOB, OOYYAIOIMXCA M HX PONMTENCH (3aKOHHBIX IpeJIcTaBUTENeH) MPUBJICKAIOTCS
K YCTaHOBJICHHOM OTBETCTBEHHOCTH.

4. Tlopsipok  HCHOJIb30BaHHHA U NpeJ0CTABJICHHUSA KoH(pHUIEHIHATILHON

uHpopManuu YupexaeHusi, ero pabOTHHKOB, o0yualIuxcss U HX poauTeieH

(3aKOHHBIX MpeACTaBUTEJIeiH)

4.1. Mcnonp3oBanue KOHMMAEHIMATbHON MHQOpMAUMK  YUPEKICHHUS, €ro pabOTHHKOB,
obyuaromuxcss ¥ UX PORHMTENEH (3aKOHHBIX TIpeficTaBUTeNCH) JONMYCKAeTCsl TONBKO TEMH
paGOTHHKAMH YHUPEXKICHHS, KOTOPHIM [OCTYN K TaKOH uHpOpMaUE HEOOXOMMM B CHILY
BBIIOJIHSAEMBIX UMH QYHKIHA.

42. TlpegocTaienue KOHQUICHIMATLHON HHOOPMALMK YUPEKICHUS TPETHUM JIAIIAM BO3MOXHO
He WHAYe KakK C paspelleHus JUPEKTopa YUpexIeHHud, a KOH(HUIEHINANBHOH HHpOpMAIK
paGoTHUKOB YUpexaeHus, OOydaromuXcs M HX ponuTenell (3aKOHHBIX MPEICTABUTEINCH)
BO3MOJKHO TOJIBKO € MX MMCBMEHHOT'O COTTacHsl.

S. OTBEeTCTBEHHOCTL 32 HapyllleHHe peXHMa KOHQuIeHUHaIbHOH
uHpopManum

3 JIuna BMHOBHBIC B HAPYUIEHWH DPEXHMa KOH(UIEHIMAIbHON uHGOpMALUK Y UPEKICHUSL
TIPUBJIEKAIOTCS B YCTaHOBIIEHHOM TIOPSLIKE K YTOJIOBHO#, aJIMHHUCTPATUBHO,

JMCHUILTMHAPHOM U PaXXIaHCKO-TIPABOBOW OTBETCTBEHHOCTH.
52.  Bo BCeM HMHOM, YTO HE yperyaupoBaHo HacTosimuM [lonoskeHHeM, NPUMEHSIOTCA MOJIOKCHHA
IeHCTBYIONIETO 3aKOHOIaTeNbeTBa Poccuiickoi Oenepanyu



